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UPLOADING DRAWINGS AND DOCUMENTS

1. Once in Project Dox, click on the folder to which you want to upload

2. Select the Sub-Folder
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3. Click “Upload Files”

18040276 - Carmel Project

Main Contact:
Folder: 18040776 - Carmel Project\Drawings

Mo files currently exist in Drawings.

To upload files into this folder
{1} Click the Upload button below
(2) Follow the instructions in the pop-up window

Large files may take a few minutes to be

processed. Click the Refresh button at the top of
the page to refresh your file list view.

(oroni i)

4. Browse for your files on your PC or drag the files to this area.

@ elP’LANS Close Window
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Browse for files or drag files imto this area.




5. Click “Upload Files”
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Browse for files or drag files into this area.
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6. IMPORTANT: After drawings and documents are uploaded, the permitting process will not advance to
the next step unless you accept and submit the pending “Applicant Upload” task.

ProjectFlow Task List
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_ Applicant Upload Task 18040276 - Carmel Project 34541 FM
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7. Check the box to affirm you have uploaded all required drawings, then select “Upload Complete —
Notify City of Carmel”

APPLICANT UPLOAD

Review Information . Permitinformation (Permitinfo)

Project Name: 18040276 - Carmel Project

Project Description: RESIDENTIAL
Coordinator: City of Carmel
Review Cycle: 0

Workflow/Activity Name: Building Workflow/Applicant Upload
Current User Login: Pemits@Builder.com

Task Instructions
After you have successfully uploaded all required plans and documents, please click the (Upload Complete - Notify City of Carmel) button.

ve uploaded all required drawing and/or documents

8. Select “OK”
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Message from webpage

cannot be undone, Are you sure you want to complete the task?

.@ Completing this task will finish your participation in this step and
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